DESIGNATION OF AAUP REASSIGNED TIME CREDIT
 

This form must be completed and approved by your department head and dean prior to the start of the first day of the instructional assignment to be banked.

 
_______________________________________                  _________________________________________

                           (Faculty Member)                                                                     (Department)

 

Pursuant to Article VI, Section 6.1.1.6.1 of the Master Agreement (see attached), I hereby request one of the designations listed below for reassigned time credit, and I affirm that this credit will be used for research, professional development, curriculum development or to supplement sabbatical time and pay.  Pursuant to Article VI, Section 6.1.1.6.d, I have completed a specific plan (see reverse side) approved by my department head and dean for use of this reassigned time credit.  I understand that my designation of reassigned time credit is irrevocable and that I will receive no monetary compensation for this assignment.
 

 

	OVERLOAD COURSE DESIGNATION:

	I am requesting reassigned time credit in accordance with Article VI, Sections 1.1.12 and 6.1.1.1

	Course Number
	Course Credit Hours
	Course Name
	Semester
	Reassigned Time Load Credit

	 

 

	
	 
	 
	 


 

 

 

(over)
PLAN FOR USE OF REASSIGNED TIME CREDIT
 
Pursuant to Article VI, Section 6.1.1.6.1.d, below is my specific plan for use of reassigned time credit approved by my department head and dean.  The plan must include the expected dates (semester and year) of the activity and a brief explanation of the activity.
 

	Plan Dates for Use of Reassigned Time Credit:
	Semester(s)
	 


	 
	Year
	 


	Expected Reassigned Time Credit:
	Credit Hours
	 


	Expected Activity:
     Research _____                                        
     Professional Development _____              

     Curriculum Development _____ 

     Supplement Sabbatical Time and Pay Combinations: _____

    


 
	Faculty wishing to use reassigned time credits should review Sections 6.1.1.6.3-6.1.1.6.4 of the Master Agreement.
 
The department must notify the Provost and Vice President for Academic Affair’s office when a faculty member uses banked time not in conjunction with a sabbatical leave as no other employment paperwork is processed for the released time and records and funds must be adjusted.


  

	                           
	Signatures:
	Date:

	 

Faculty Member
	 

 
	 

	 
Approved:

	 

Department Head
	 

 
	 

	 

Dean
	 

 
	 


DESIGNATION OF AAUP REASSIGNED TIME CREDIT
Form Processing Instructions and Responsibilities


Faculty Member:

1. Obtain a copy of the Designation of AAUP Reassigned Time Credit form from the department office and complete.  Allow enough time for processing at the department and dean levels so as not to miss submittal deadline (prior to the first day of the instructional assignment).


2. Forward completed form to department head for approval and signature.

Department Head:

1. Review form, and if approved, sign in the designated area.


2. The department generates employment paperwork for the faculty assignment, except for Weekend and Off-campus assignments that are processed by the Continuing Education Department.


3. Retain copy of form and record data for monitoring faculty reassigned time and plans for use of that time, and forward form to academic dean’s office.

Academic Dean:

1. Review form, and if approved, sign in the designated area.


2. Retain copy of form as desired for college files.


3. Forward original form to the Human Resources Office – Payroll, with a copy to the Provost and Vice President for Academic Affairs.

Provost and Vice President for Academic Affairs:

1. Verify that corresponding EPS paperwork is received.  Record additions and withdrawals of released time and ensure proper transfer of funds.

	Article VI, Section 1.1.12 and 6.1.1.6 of the Master Agreement is reprinted on the reverse side of this document.


2009-2012 NMU-AAUP MASTER AGREEMENT
Reassigned Time Credit
1.1.12
An “overload course” is a course assigned during the academic year to a faculty member by the department head which is in addition to the normal assigned professional responsibilities.
6.1.1.6 
Reassigned Time Credit


In order to provide reassigned time for faculty research, professional development, curriculum development, and to supplement sabbatical time and pay combinations, tenured faculty and faculty with Tenure Earning or Continuing positions may earn and accumulate reassigned time credit as described in Sections 6.1.1.6.1 through 6.1.1.6.4. This program for earning and accumulating reassigned time is intended to qualify as a compensatory time plan within the meaning of Section 547(E)(11)(A)(I) of the Internal Revenue Code but shall not be interpreted as a reference to compensatory time as used in the Fair Labor Standards Act.

6.1.1.6.1 Reassigned time credits may only be earned for teaching overload classes (defined in Section 1.1.12) for which no monetary compensation is received according to the following system:


a.
One (1) reassigned time credit shall be earned for each credit hour for on- or off-campus credit.


b.
One-quarter (0.25) reassigned time credit shall be earned for each three- (3) or four- (4) credit course taught as a 
directed study.


c.
A faculty member may not accrue more than twelve (12) credits of reassigned time during the life of the Agreement.


d.
In order to teach any course for reassigned time credit, a faculty member must sign a statement on the form for 
reassigned time credit indicating that the reassgined time earned will be used for research, professional development, 
curriculum development, or to supplement sabbatical time and pay combinations. (See Appendix C for form.) A 
faculty member must submit and have approved a specific plan describing how the reassigned time credit will be 
used for research, professional development, curriculum development, or to supplement sabbatical time and pay 
combinations prior to commencement of the course for which reassigned time credit is requested. If an approved 
plan for the use of reassigned time credit cannot be fulfilled, the faculty member and the Provost and Vice President 
for Academic Affairs will seek to find a mutually agreed upon substitute plan to utilize reassigned time credit prior 
to the faculty member’s retirement.


e.
Reassigned time credit is subject to one hundred percent (100%) forfeiture if not used as provided above, except it 
will be paid upon the faculty member’s total disability after approval for benefits by the University’s long-term 
disability carrier, or upon the employee’s death while in active University service (i.e., prior to effective date of 
retirement or other termination).  Upon death, the reassigned time credit will be paid to the individual designated by 
the faculty member on the NMU Employee Authorization to Disburse Earnings and Allowances Form on file in the 
Human Resources Department. Reassigned time credit paid at disability or death will be paid at the rate earned.


f.
A faculty member cannot accept an overload or additional assignment while utilizing accrued reassigned time credit.

6.1.1.6.2 If faculty members wish to use reassigned time credits which have been or will have been earned before the beginning date of the sabbatical, the faculty member must apply for the half-pay (1/2) or three-quarter- (3/4) pay option and indicate on the sabbatical application the amount of reassigned time to be used as a supplement.

6.1.1.6.3 A faculty member intending to use six (6) hours or fewer of reassigned time must seek the approval of the department head six (6) months in advance and have a plan for the use of the reassigned time credit on file. Approval of the plan shall be discretionary with the department head.

6.1.1.6.4 The faculty member’s plan for the use of more than six (6) hours of reassigned time, other than as a sabbatical supplement, must be approved by the Provost and Vice President for Academic Affairs six (6) months in advance and have a plan for use of the reassigned time credit on file. Approval of the plan shall be discretionary with the Provost and Vice President. The decision of the Provost and Vice President for Academic Affairs is non-grievable.
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